PowerTeacher Pro How To
Copy Assignments from Past Year

Step 1: In PowerTeacher Pro, click on “A+ Grading” in left-hand margin
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Step 2: Click the “cog” icon in the top right-hand corner to show drop-down menu and
click “Copy Assignments”
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Step 3: Select the Term & Class from last year that you want to copy. Select the Term &
Class from this year that you want to copy to. *Make sure you choose the correct year
and semester: FROM first, TO second.
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Step 4: Scroll to the bottom of the page to choose any or all of the assighments you wish
to copy. After you have highlighted your desired assignments, click the “Copy
Assignments” button in the lower right-hand corner.
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Step 5: Return to your current year classes (A+ Grading) and choose “Assignment List”
to verify that your assignments copied properly. *Make sure that you are looking at THIS
year’s classes!
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Step 6: BEFORE entering any marks in your new assignments, make sure to edit them by
changing the parameters from last year.
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l.e. Last year’s gradebook setup looked like this:
WHEREAS...



This year’s setup should look like this: *You may also want to MODIFY the DUE
DATES!!!
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