PowerTeacher Pro "How To"”
Import the Comment Bank from the Old GradeBook into
PowerTeacher Pro

1. Log into PowerTeacher Pro. On the left side bar click on Settings—Comment
Bank—Import my PTG Comments

Comment Bank
Jidy Commeris |

Add

8 No personal comments exist. Click Import my PTG Comments to impart your personal comments from
Import my PTG Comments
PowerTeacher Gradebook or click Add to bypass the import feature and enter comments manually.

2. You should see this screen: click on “Yes”

E Personal comment fields in PowerTeacher
Pro differ from those in PTG. When importing
personal comments, PTG comment values
that exceed the following maximum
characters will be cut off.

« Code-10 characters

« Category-30 characters

« Comment-500 characters
Are you sure you want to proceed?

no | INEN

3. You should now see your old gradebook comment back imported using all the
Smart Words that were previously used.

Comment Bank

Juty Commenis DIstrict Comments

Add
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LAWL3 <first names» writing is often confusing



To Add New Comments In Your Comment Bank

1. Log into PowerTeacher Pro, on the left hand side bar click on
Settings—Comment Bank—Add (top right hand side)

Comment Bank

My Comments | District Comments

FAVORTE A CODE COMMENT CATEGORY
Lacet <fist name> can make insightful inferences with pertinent supporting evidence when working on comprehension. Language Aris Comprehension Ex
LacL1 <first name= makes ilogical unrelated or

working Language Arts Comprehension Li

2. Add a Code, Category, you can tag it as a favorite. Write your comment and
you can also use Smart Text from the drop down. Click on “Save”.

Add Teacher Comment

Code* TestCode
Category Test

Favorite

Comment* Insert Smart Text

=first name= is a pleasure fo have in class. =He/She= is progrezsing well in their studies

Characters Left: 410




